Teleconference Joining Directions

Dear Team,

We are scheduled to have a teleconference on [Date] at [Time]. Please find the joining
instructions below:

Joining Instructions:

e Dial-in Number: [Dial-in Number]
e Access Code: [Access Code]
e Meeting Link: Join Here

e Meeting ID: [Meeting ID]

Please ensure you have a stable internet connection and join a few minutes early to address any
technical issues.

Looking forward to seeing everyone.
Best regards,

[Your Name]
[Your Position]
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