
Maintenance Contract Agreement Scrutiny 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Subject: Scrutiny of Maintenance Contract Agreement 

I hope this message finds you well. We have reviewed the maintenance contract agreement dated 

[Insert Date of Agreement] between [Your Company Name] and [Client's Company Name]. 

After careful examination, we would like to address the following points for clarity: 

• Scope of Services: [Details] 

• Duration of Contract: [Details] 

• Payment Terms: [Details] 

• Termination Clause: [Details] 

• Liability Insurance: [Details] 

We believe that discussing these points will ensure mutual understanding and a successful 

partnership. Kindly let us know your availability for a meeting or feel free to respond to this 

letter with any clarifications or amendments. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


