
Software License Obligations Breakdown 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Breakdown of Software License Obligations 

Introduction 

This letter provides a detailed breakdown of the obligations associated with the software licenses 

we are currently utilizing. 

Licenses Overview 

• Software Name: [Insert Software Name] 

• License Type: [Insert License Type] 

• License Key: [Insert License Key] 

• Expiration Date: [Insert Expiration Date] 

Obligations 

1. Compliance with the usage limits defined in the license agreement. 

2. Regular updates and maintenance as per the provider's recommendations. 

3. Proper documentation of the software installation and user records. 

4. Ensuring that the software is not used on unauthorized devices. 

Consequences of Non-Compliance 

Failure to adhere to these obligations may result in penalties including but not limited to: 

• Revocation of license access. 

• Financial repercussions including fines. 

• Legal actions from the software provider. 

Conclusion 

Please ensure that all team members are aware of these obligations to maintain compliance. 

Should you have any questions or need further clarification, feel free to reach out. 



Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 


