
Service Renewal Update 

Dear Stakeholders, 

We are writing to inform you about the upcoming renewal of our services. As we approach the 

end of our current agreement, we want to ensure a seamless transition and continued partnership. 

Our renewal process will begin on [insert date], and we will provide you with all necessary 

documentation to facilitate this update. Please review the terms and conditions carefully. If you 

have any questions or require further clarification, do not hesitate to reach out. 

We value your partnership and look forward to continuing our successful collaboration. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


