Request for Replacement Part Order
Tracking

Date: [Insert Date]

To: [Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],

| am writing to inquire about the status of my recent order for a replacement part, which was
placed on [Insert Order Date]. The order number is [Insert Order Number].

As this part is crucial for my [Insert Equipment or Device Name], | would appreciate any
updates regarding the tracking information or estimated delivery date.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Address]

[Your City, State, Zip Code]

[Your Email Address]

[Your Phone Number]



