
Device Configuration Verification Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Job Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Email: [Recipient's Email] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the verification of the 

configuration settings for the following device: 

• Device Name: [Device Name] 

• Device Model: [Device Model] 

• Serial Number: [Serial Number] 

• Current Configuration: [Brief Description of Current Configuration] 

Please confirm whether the current settings are compliant with the established standards and if 

any adjustments are needed. Your prompt attention to this matter would be greatly appreciated, 

as it is crucial for our ongoing operations. 

If you require any additional information or documentation, please feel free to reach out. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Email] 

[Your Phone Number] 


