
Follow-Up After Training Completion 

Dear [Recipient's Name], 

Thank you for participating in the [Training Program Name] that took place on [Date]. We 

appreciate your engagement and the effort you put into the training. 

We hope that you found the sessions informative and beneficial. To ensure you have all the 

resources you need, please find attached the training materials for your reference. 

As you continue to apply what you learned, we would love to hear your feedback. If there are 

any additional questions or topics you would like to explore further, please do not hesitate to 

reach out. 

Thank you once again for your participation, and we look forward to supporting you in your 

learning journey. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


