Invitation to User Training Workshop

Dear [User's Name],

We are pleased to invite you to our upcoming User Training Workshop. Here are the details:

Workshop Details

Date: [Insert Date]

Time: [Insert Time]

Location: [Insert Location]
Duration: [Insert Duration]
Topics Covered: [Insert Topics]
Facilitator: [Facilitator's Name]

RSVP

Please confirm your attendance by [Insert RSVP Deadline]. You can reply to this email or
contact us at [Insert Contact Information].

We look forward to seeing you there!

Best Regards,

[Your Name]

[Your Title]

[Your Organization]



