
Revised Maintenance Timetable Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We would like to inform you about the revised 

maintenance timetable effective from [Start Date] to [End Date]. This schedule has been updated 

to ensure optimal performance and minimal disruption to our services. 

Revised Maintenance Schedule: 

Date Time Description of Maintenance 

[Date 1] [Time 1] [Description 1] 

[Date 2] [Time 2] [Description 2] 

[Date 3] [Time 3] [Description 3] 

Please feel free to reach out if you have any questions or need further clarification regarding the 

updated schedule. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


