Request for Password Reset Guidance

Date: [Insert Date]

To: [Recipient's Name]

Company: [Company Name]

Address: [Company Address]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to formally request guidance on resetting my
password for my account associated with [Your Account/Service]. Unfortunately, | have been
unable to access my account due to [briefly explain the issue, e.g., forgotten password, technical
error].

To ensure the security of my account and to regain access, | would greatly appreciate your
assistance in providing the necessary steps to reset my password. Additionally, if there are any
specific security measures or verification processes | need to follow, please let me know.
Thank you for your prompt attention to this matter. | look forward to your guidance.
Sincerely,

[Your Name]

[Your Email Address]

[Your Phone Number]



