
Service Request Receipt Confirmation 

Dear [Customer Name], 

Thank you for your service request dated [Request Date]. We have successfully received your 

request with the following details: 

• Request ID: [Request ID] 

• Service Type: [Service Type] 

• Requested Date: [Requested Date] 

• Description: [Description] 

Our team will review your request and get back to you within [Time Frame]. If you have any 

questions or need further assistance, please do not hesitate to contact us at [Contact Information]. 

Thank you for choosing our services! 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


