Service Request Acceptance Notification

Date: [Insert Date]
Dear [Recipient's Name],

We are pleased to inform you that your service request (Request ID: [Insert Request ID]) has
been accepted. Our team will begin processing your request promptly.

Details of your request are as follows:
e Service Requested: [Insert Service]
e Requested Date: [Insert Requested Date]

o Expected Completion: [Insert Expected Completion Date]

If you have any questions or need further assistance, please feel free to contact us at [Insert
Contact Information].

Thank you for choosing our services!
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



