
Software Version Update Notification 

Dear [Recipient's Name], 

We are excited to inform you about an upcoming software version update for [Software Name]. 

This new version, [Version Number], will be released on [Release Date]. 

Enhancements included in this update are: 

• [Feature 1] 

• [Feature 2] 

• [Feature 3] 

Please note that during the update process, [any downtime or user action required]. We thank 

you for your understanding and cooperation. 

If you have any questions or require further assistance, please feel free to reach out to our 

support team at [Support Email/Phone Number]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


