
Consultancy Proposal 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Company: [Your Company Name] 

Subject: Consultancy Proposal for [Project Name] 

Introduction 

Dear [Client's Name], 

We appreciate the opportunity to present this proposal for [specific consultancy services] that 

will address [specific needs or challenges]. 

Scope of Services 

Our consultancy services will cover: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Methodology 

We will employ the following methodologies to ensure effective delivery: 

1. [Methodology 1] 

2. [Methodology 2] 

Timeline 

The proposed timeline for the project is as follows: 

• [Milestone 1] - [Date] 

• [Milestone 2] - [Date] 

Investment 



The total investment for our consultancy services will be [Total Cost]. A detailed breakdown is 

attached for your review. 

Conclusion 

We believe this proposal aligns with your objectives and we look forward to the opportunity to 

collaborate. Please feel free to reach out if you have any questions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


