
Confirmation of Strategic Partnership 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm our upcoming strategic partnership meeting scheduled for [insert date 

and time]. The meeting will take place at [insert location or specify if it's a virtual meeting]. 

The agenda for the meeting includes: 

• Overview of partnership objectives 

• Discussion of collaborative strategies 

• Next steps and action items 

Please let us know if there are any additional topics you would like to discuss or if you require 

any special arrangements. 

We look forward to our meeting and the opportunity to strengthen our partnership. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


