
Invitation for Project Input 

Dear [Recipient's Name], 

We are excited to invite you to provide your valuable input for our upcoming project, [Project 

Name]. Your expertise and insight will be instrumental in shaping the direction and success of 

this initiative. 

Project Overview 

[Brief description of the project, its goals, and importance] 

Input Needed 

We are specifically seeking your thoughts on the following areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Input Submission Details 

Please submit your input by [Deadline Date]. You can respond via email or through our project 

portal at [Link to portal]. 

Meeting Invitation 

We will also be holding a meeting on [Meeting Date and Time] to discuss this project in more 

detail and gather input directly. We hope you can join us. 

Contact Information 

If you have any questions or need further information, please reach out to me at [Your Email] or 

[Your Phone Number]. 

Thank you for considering our invitation. We look forward to your valuable insights! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


