
Consulting Offer Letter 

Date: [Insert Date] 

To: [Client Name] 

[Client Company Name] 

[Client Address] 

Dear [Client Name], 

We are excited to present you with a customized consulting offer tailored to your unique needs 

and preferences. Based on our previous discussions and understanding of your objectives, we 

believe our expertise can significantly benefit your organization. 

Consulting Services Overview 

• Personalized Strategy Development 

• Market Analysis and Insights 

• Implementation Support 

• Continuous Improvement Recommendations 

Project Timeline 

The proposed project will be structured over a period of [insert duration], with key milestones 

including: 

1. Initial Assessment: [insert date] 

2. Strategy Development Completion: [insert date] 

3. Implementation Phase: [insert date] 

Investment and Payment Terms 

The total investment for the proposed services is [insert amount], payable as follows: 

• 25% upfront upon project initiation 

• 50% upon strategy delivery 

• 25% upon project completion 

We believe this offer aligns with your goals and exceeds your expectations. Please feel free to 

reach out if you have any questions or require adjustments to better fit your requirements. 

Looking forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


