
Consultancy Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Position] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for consultancy services tailored to meet the needs of 

[Client's Company Name]. Our team at [Your Company Name] specializes in innovative 

solutions that empower organizations to thrive in a competitive marketplace. 

Project Overview 

The primary goal of this project is to [define the main objective]. Through our extensive 

experience and innovative methodologies, we propose to deliver the following: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Methodology 

Our approach consists of [brief description of methodology], ensuring customized solutions that 

drive efficiency and growth. 

Timeline 

The project is expected to take [insert duration], with key milestones including: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

Investment 



The proposed consultancy fee for this project is [insert fee], which includes [breakdown of 

services included]. 

Conclusion 

We are excited about the opportunity to work with [Client's Company Name] and look forward 

to discussing how we can help you achieve your goals. Please feel free to reach out with any 

questions or to schedule a meeting. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


