
Project Plan Adjustment Notice 

Dear [Recipient's Name], 

I hope this message finds you well. Thank you for your valuable feedback regarding our current 

project, [Project Name]. After carefully considering your suggestions, we have made some 

adjustments to our project plans to better align with your expectations. 

Adjustments Made: 

• Task Modification: [Describe specific task adjustments] 

• Timeline Extension: [Specify any changes in the timeline] 

• Resource Allocation: [Outline changes in resource distribution] 

We believe these adjustments will enhance the project's outcomes and ensure we meet our goals 

effectively. We will continue to monitor progress closely and communicate any further changes 

as needed. 

Please feel free to reach out if you have any further questions or comments. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


