
Consultancy Results Tracking 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are writing to provide you with an update on the results tracking for the consultancy services 

rendered on [Project Name]. This letter outlines the key milestones, outcomes achieved, and next 

steps moving forward. 

Milestones Achieved 

• [Milestone 1: Description] 

• [Milestone 2: Description] 

• [Milestone 3: Description] 

Outcomes 

As a result of our consultancy efforts, we have achieved the following outcomes: 

• [Outcome 1: Description] 

• [Outcome 2: Description] 

• [Outcome 3: Description] 

Next Steps 

Moving forward, we recommend the following steps: 

• [Next Step 1: Description] 

• [Next Step 2: Description] 

• [Next Step 3: Description] 

If you have any questions or need further clarification regarding this update, please do not 

hesitate to reach out to us. 

Thank you for your continued collaboration. 

Sincerely, 



[Your Name] 

[Your Title] 

[Consultancy Firm Name] 

[Contact Information] 


