
Letter to Potential Client 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Position] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. We are excited to present to you a selection of case studies 

that showcase our consultancy services and the successful outcomes we've achieved for our 

clients. 

Case Study Highlights 

• Client: [Client A] - [Brief description of the problem faced and the solution provided] 

• Client: [Client B] - [Brief description of the problem faced and the solution provided] 

• Client: [Client C] - [Brief description of the problem faced and the solution provided] 

We believe these case studies illustrate our expertise in [specific area or service], and 

demonstrate our ability to provide tailored solutions that drive results. 

We would love the opportunity to discuss how we can assist [Client's Company] in achieving its 

goals. Please feel free to reach out to schedule a meeting at your convenience. 

Thank you for considering our consultancy services. We look forward to the possibility of 

working together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 



[Your Email Address] 


