
Infrastructure Requirement Outline for 

Service Expansion 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

As part of our strategic plan to expand our services, we have conducted a thorough assessment of 

our current infrastructure capabilities. Below are the outlined requirements to support this 

expansion: 

1. Network Infrastructure 

• Upgrade existing bandwidth to accommodate increased data flow. 

• Implement additional routers and switches for enhanced connectivity. 

• Install redundancy protocols to ensure uptime. 

2. Hardware Requirements 

• Procure additional servers to handle increased load. 

• Upgrade storage solutions to provide sufficient data capacity. 

• Enhance computer hardware for staff efficiency. 

3. Software Requirements 

• Upgrade existing software licenses for scalability. 

• Implement new software solutions for improved service delivery. 

4. Site Expansion 

• Evaluate new locations for service provision. 

• Assess modification needs at current sites to accommodate growth. 

We believe these infrastructure enhancements are crucial for the successful expansion of our 

services and will greatly benefit our operational capabilities. We look forward to discussing this 

outline in further detail. 



Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


