
Industry Policy Compliance Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are writing to inform you of the upcoming compliance assessment regarding our industry 

policies. As part of our commitment to uphold standards and regulations, this assessment aims 

to:  

• Review adherence to industry policies. 

• Identify areas for improvement. 

• Ensure continuous compliance with relevant laws and regulations. 

The assessment will take place from [Start Date] to [End Date]. We kindly request your 

cooperation in providing the necessary documentation and access to relevant personnel during 

this period. 

Should you have any questions or need further clarification, please do not hesitate to contact us 

at [Your Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


