Letter of Alignment for Shared Business
Objectives

Date: [Insert Date]

To: [Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
Dear [Recipient Name],

| hope this message finds you well. As we continue to cultivate our partnership, it is important to
ensure that we remain aligned on our shared business objectives.

After our recent discussions, | wanted to formally outline the key objectives we aim to achieve
together:

o [Objective 1]
o [Objective 2]
o [Obijective 3]

Additionally, we propose the following strategies to ensure we effectively work toward these
objectives:

1. [Strategy 1]
2. [Strategy 2]
3. [Strategy 3]

We believe that by working collaboratively, we can achieve these goals and create significant
value for both organizations. Please let me know a convenient time for us to discuss this further.

Thank you for your continued support and partnership.
Sincerely,

[Your Name]

[Your Title]

[Your Company]



[Your Contact Information]



