
Project Submission Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Project Submission 

Dear [Recipient's Name], 

This is to confirm the submission of the project titled "[Project Title]" on [Submission Date]. 

We have ensured that all required documentation and materials are included as per the project 

guidelines. Please find attached the necessary files for your review. 

Should you require any further information or clarification, please do not hesitate to contact me. 

Thank you for your attention and consideration. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Contact Information] 


