
Project Deliverable Acknowledgment Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to acknowledge the receipt of the following deliverables related to the [Project 

Name]: 

• [Deliverable 1 Description] 

• [Deliverable 2 Description] 

• [Deliverable 3 Description] 

We appreciate your efforts and collaboration in this project. The delivery was received on [Insert 

Delivery Date], and we confirm that all items meet the agreed-upon specifications. 

If you have any questions or require further information, please do not hesitate to contact us. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


