Final Deliverable Review

Date: [Insert Date]

From: [Your Name]

To: [Recipient’s Name]

Subject: Final Deliverable Review for [Project Name]
Dear [Recipient's Name],

| am writing to inform you that the final deliverables for the [Project Name] have been
completed and are ready for your review. The deliverables include the following:

e [Deliverable 1]
o [Deliverable 2]
e [Deliverable 3]

Please find the deliverables attached. We kindly request your feedback by [Feedback Deadline],
so we can make any necessary adjustments before final submission.

Thank you for your collaboration and support throughout this project. Looking forward to your
insights.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



