
Deliverable Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that we have reviewed the deliverable titled "[Deliverable Title]" 

submitted on [Submission Date]. After careful examination, we find that it meets the agreed-

upon requirements and standards. 

We hereby accept the deliverable and appreciate your efforts in ensuring its quality. Please 

proceed to the next steps as outlined in our agreement. 

Thank you for your cooperation and dedication to this project. We look forward to continuing 

our successful collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


