
Letter of Collaborative Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We, [Your Organization's Name], are pleased to extend our proposal for collaboration on 

[Project Title/Project Description]. Our organizations share a mutual interest in [Common Goals 

or Objectives], and we believe that a partnership would be beneficial in achieving [Specific 

Outcomes]. 

As technical experts in [Your Area of Expertise], we propose the following collaborative 

activities: 

• [Activity 1: Description] 

• [Activity 2: Description] 

• [Activity 3: Description] 

We envision a partnership that leverages our respective strengths in [Your Expertise] and 

[Recipient's Expertise] to foster innovation and resolve challenges in [Relevant Field/Industry]. 

We would be delighted to discuss this proposal further and explore the potential synergies 

between our organizations. Please let us know your available times for a meeting in the coming 

weeks. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


