
Project Brief for Expert Contribution 

Date: [Insert Date] 

To: [Expert's Name] 

From: [Your Name] 

Subject: Request for Expert Contribution on [Project Title] 

Project Overview 

[Provide a brief description of the project, its objectives, and the expected outcomes.] 

Scope of Work 

[Outline the specific areas where your expert contribution is needed, including tasks, goals, and 

any deadlines.] 

Expertise Required 

[Detail the qualifications and experience you are seeking from the expert, and how it aligns with 

the project.] 

Contribution Impact 

[Explain how the expert's involvement will enhance the project, its importance, and potential 

benefits.] 

Next Steps 

[Provide information on how to proceed, including a request for a meeting or further discussion.] 

Contact Information 

[Your Contact Information] 

Thank you for considering this opportunity. I look forward to your positive response. 


