
Engagement Letter for Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are excited to propose a collaboration between [Your Organization] and [Recipient 

Organization] to [briefly describe the purpose of the collaboration]. This partnership aims to 

[mention goals or expected outcomes]. 

Outlined below are the key details regarding the collaboration: 

• Objective: [Objective of collaboration] 

• Scope: [Scope and responsibilities] 

• Timeline: [Proposed timeline] 

• Resources: [Mention resources to be contributed] 

We believe that by working together, we can achieve remarkable results and look forward to the 

potential impact of our combined efforts. 

Please feel free to reach out if you have any questions or would like to discuss this proposal 

further. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


