
Letter of Urgent Consultancy Project 

Advancement 

Date: [Insert Date] 

To, 

[Consultant's Name] 

[Consultant's Company] 

[Consultant's Address] 

Dear [Consultant's Name], 

Subject: Urgent Advancement Required for Consultancy Project 

I hope this message finds you well. I am writing to bring to your immediate attention the urgent 

need to advance our current consultancy project concerning [Project Name/Description]. As we 

approach the set deadlines, several critical milestones require your expertise to ensure we stay on 

track. 

We have encountered the following challenges: 

• [Challenge 1] 

• [Challenge 2] 

• [Challenge 3] 

To address these issues effectively, I propose we schedule a meeting at your earliest convenience 

to discuss actionable strategies. Your insights are essential for us to navigate these challenges 

and ensure project success. 

Please let me know your available times, and I will do my best to accommodate. 

Thank you for your attention to this urgent matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


