
Multidisciplinary Meeting Recap 

Date: [Insert Date] 

Attendees: [List Attendees] 

Agenda Items Discussed 

• [Item 1] 

• [Item 2] 

• [Item 3] 

Key Points & Decisions 

[Summarize key points and decisions made during the meeting.] 

Resource Sharing 

[Detail any resources shared or agreed upon for future use.] 

Next Steps 

[Outline the next steps and responsibilities assigned to attendees.] 

Next Meeting 

Date: [Insert Next Meeting Date] 

Additional Notes 

[Any other relevant information or observations.] 

Thank you for your participation! 

Best Regards, 

[Your Name] 

[Your Position] 


