
Brainstorming Session Summary 

Date: [Date of Session] 

Participants: [List of Participants] 

Facilitator: [Name of Facilitator] 

Objective 

To generate innovative ideas for [specific topic or project]. 

Key Ideas Generated 

• [Idea 1 description] 

• [Idea 2 description] 

• [Idea 3 description] 

• [Idea 4 description] 

• [Idea 5 description] 

Action Items 

• [Action Item 1 with responsible person and due date] 

• [Action Item 2 with responsible person and due date] 

• [Action Item 3 with responsible person and due date] 

Next Steps 

[Brief outline of the follow-up process and upcoming meetings] 

Feedback 

We encourage participants to share additional thoughts or feedback on the session by [feedback 

deadline]. 

Thank you for your contributions! 


