
Client Performance Assessment 

Date: [Insert Date] 

To: [Client Name] 

[Client Address] 

Dear [Client Name], 

We are pleased to present to you the performance assessment for the period of [Insert Time 

Period]. This assessment aims to highlight the key areas of performance, including successes and 

opportunities for improvement. 

1. Overview of Performance 

During the assessment period, we observed the following key achievements: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

2. Areas for Improvement 

While there were many successes, we also identified some areas that could benefit from 

enhancement: 

• [Improvement Area 1] 

• [Improvement Area 2] 

• [Improvement Area 3] 

3. Recommendations 

To further improve performance, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your partnership and look forward to continuing to work together to achieve your 

goals. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


