
Training Program Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of [Training Program Name] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to provide a review of the [Training Program 

Name] that took place on [Insert Dates]. Overall, the program was insightful and beneficial for 

the participants. 

Program Highlights 

• Content Relevance: [Brief commentary] 

• Instructor Effectiveness: [Brief commentary] 

• Participant Engagement: [Brief commentary] 

Areas for Improvement 

• [Suggestion 1] 

• [Suggestion 2] 

• [Suggestion 3] 

Thank you for the opportunity to participate in this program. I look forward to hearing your 

thoughts on this review. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


