
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We have been following your work in [specific field/industry], and we are impressed 

by your accomplishments and contributions. 

We are reaching out to express our interest in exploring potential consultancy collaboration 

opportunities with [Recipient Company]. We believe that our combined expertise could yield 

significant benefits and innovative solutions for [mention specific areas or projects]. 

Our team brings [briefly outline your company's strengths or services], and we are keen to 

leverage this alongside your insights and experience in the industry. 

I would love the opportunity to discuss this in more detail. Please let me know if you are 

available for a call or meeting at your earliest convenience. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Company] 


