
Request for Additional Services 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the addition of extra services 

to my current agreement with [Company Name]. After careful consideration, I believe that the 

following services would greatly benefit my needs: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

These additional services will enhance my overall experience and ensure that my requirements 

are met more effectively. I would appreciate it if you could provide me with any further details 

regarding the availability and pricing of these services. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


