
Proposal for New Service Introduction 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Job Title] 

[Recipient's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the introduction of a new service that 

I believe will significantly benefit [Recipient's Company Name] and enhance our current 

offerings. 

Overview of the Proposed Service 

[Briefly describe the new service, its purpose, and its importance.] 

Benefits to [Recipient's Company Name] 

[List the key benefits that the new service will provide to the recipient's company.] 

Implementation Plan 

[Outline how you plan to implement the new service and any necessary steps to get started.] 

Conclusion 

Thank you for considering this proposal. I am looking forward to your feedback and the 

opportunity to discuss this in further detail. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


