
Subject: Inquiry for Setting Up an Expert Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently exploring opportunities to enhance our understanding of 

[specific topic or field], and we believe that your expertise would provide valuable insights. 

We would like to inquire about the possibility of setting up a meeting with you and your team to 

discuss [specific objectives or topics you wish to cover]. We are flexible with dates and can 

adjust to a time that works best for you. 

Thank you for considering our request. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


