
Subject: Request to Reassess Project 

Resource Needs 

Dear [Recipient's Name], 

I hope this message finds you well. As we progress through the [Project Name], I would like to 

discuss the current resource allocation and assess if we are adequately equipped to meet our 

project objectives. 

Given the recent developments and evolving requirements, it has become necessary to reevaluate 

our current resources, including [mention specific resources such as personnel, budget, 

technology, etc.]. This assessment will ensure that we remain on track to achieve our goals and 

maintain our project timeline. 

I suggest we schedule a meeting to review our current resource strategy and identify any gaps 

that may hinder our progress. Please let me know your availability for the upcoming week. 

Thank you for your attention to this matter. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


