
Introduction to Advisory Role 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Company/Organization]. I am writing to formally introduce myself as an advisor in 

[specific area or project], where I hope to contribute my experience and insights. 

With over [X years] of experience in [relevant field/industry], I am excited about the opportunity 

to work alongside you and your team to achieve our common goals. I believe my background in 

[specific skills or expertise] will add significant value to the discussions and initiatives we 

pursue. 

I look forward to collaborating closely with you and am eager to explore how we can leverage 

our collective strengths. Please feel free to reach out at your convenience to discuss how we can 

move forward effectively. 

Thank you for considering my role as an advisor. I am looking forward to your response. 

Warm regards, 

[Your Name] 

[Your Position/Title] 

[Your Company/Organization] 

[Your Email] 

[Your Phone Number] 


