
Service Delivery Completion Announcement 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that the service delivery for [Service Description] has been 

successfully completed as of [Completion Date]. Our team has worked diligently to ensure that 

all aspects of the service meet your expectations. 

We appreciate your trust in us and hope that our services have met your needs. Should you have 

any questions or require further assistance, please do not hesitate to reach out to us at [Contact 

Information]. 

Thank you for choosing [Your Company Name]. We look forward to serving you again in the 

future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Contact Information] 


