Updated Project Scope Submission

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Updated Project Scope Submission for [Project Name]

Dear [Recipient's Name],

I hope this message finds you well. Please find attached the updated project scope for the
[Project Name]. We have made several revisions based on recent discussions and feedback.

The key updates are as follows:

Revised objectives and deliverables
Updated timelines and milestones
Budget adjustments

Changes in resource allocation

| would appreciate your review and any further input you may have. Please let me know if you
would like to schedule a meeting to discuss this in detail.

Thank you for your attention to this matter.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



