
Letter of Regret 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of a data breach that has unfortunately led to the exposure of your 

personal information. We deeply regret this incident and understand the stress and concerns it 

may cause you. 

Our team has conducted a thorough investigation, and we have taken immediate steps to secure 

your information and prevent any future breaches. We are committed to safeguarding your data 

and maintaining your trust. 

Please feel free to reach out to our support team at [Insert Contact Information] if you have any 

questions or require further assistance. We sincerely apologize for any inconvenience this 

situation may have caused. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 


