
Vendor Selection Recommendation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Vendor Selection Recommendation for Reliable Delivery Schedules 

Dear [Recipient Name], 

I am writing to recommend [Vendor Name] as a reliable vendor for our project needs based on 

their consistent delivery schedules and performance metrics. 

After a thorough evaluation of several vendors, [Vendor Name] demonstrated a remarkable track 

record in meeting deadlines and providing timely deliveries. Their average delivery time is 

[Insert Average Delivery Time], which is well within our project requirements. 

Key reasons for recommending [Vendor Name] include: 

• Proven reliability and adherence to delivery deadlines 

• Positive feedback from previous clients regarding their delivery performance 

• Commitment to maintaining communication throughout the delivery process 

I believe partnering with [Vendor Name] will greatly enhance our operational efficiency and 

help us meet our project timelines more effectively. 

Thank you for considering this recommendation. I look forward to your approval. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


