
Vendor Selection Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to recommend [Vendor Name] as our preferred vendor for [specific service or 

product] based on their exceptional geographical advantages that align with our operational 

needs. 

After a thorough evaluation of potential vendors, it is clear that [Vendor Name] is strategically 

located in [specific location], which offers significant benefits, including: 

• Proximity to Key Markets: [Describe how close they are to key markets] 

• Reduced Shipping Costs: [Explain cost benefits] 

• Access to Local Resources: [Mention local resources available] 

• Favorable Regulatory Environment: [Discuss any relevant regulations] 

Considering these advantages, I believe selecting [Vendor Name] will enhance our efficiency 

and reduce operational costs. 

Thank you for considering this recommendation. I look forward to your thoughts on moving 

forward with [Vendor Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


