
Vendor Selection Recommendation 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address] 

Dear [Recipient's Name], 

We are pleased to present our recommendation for the selection of a vendor to provide cost-

effective solutions for [specific project or service]. After a thorough evaluation of several 

candidates, we have identified [Vendor Name] as the most suitable choice based on the 

following criteria: 

• Competitive pricing structure 

• Quality of service and product offerings 

• Relevant experience in the industry 

• Positive client testimonials 

• Strong financial stability 

[Vendor Name] has provided us with a proposal that outlines a comprehensive approach to meet 

our requirements while ensuring cost efficiency. We believe that their expertise will contribute 

significantly to the success of our project. 

We recommend proceeding with [Vendor Name] and are confident that this selection will yield 

favorable results. Please feel free to contact me if you require any further information or wish to 

discuss this matter in more detail. 

Thank you for considering our recommendation. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


