
Project Assessment Follow-Up 

Dear [Stakeholder's Name], 

I hope this message finds you well. I wanted to follow up on the recent project assessment that 

was conducted for [Project Name]. We appreciate your involvement and valuable insights during 

the assessment process. 

As we move forward, we would like to ensure that all stakeholder feedback is incorporated into 

our final review. Please find attached the detailed assessment report that summarizes the findings 

and recommendations. 

We kindly request that you review the document and provide your feedback by [Feedback 

Deadline Date]. Your input is crucial for the successful progression of the project. 

If you have any questions or need further clarification, please do not hesitate to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


