
Project Assessment Follow-up 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the recent project assessment 

conducted on [Project Name] as we approach key milestones. 

As of [Date], we are currently at the following milestones: 

• Milestone 1: [Description and status] 

• Milestone 2: [Description and status] 

• Milestone 3: [Description and status] 

We would appreciate your feedback on the current status and any additional input you may have 

regarding our progress. This will help ensure we stay aligned with our project goals and 

timelines. 

Thank you for your continued support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


